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Overview Modul - Modul SSM Fasa 2
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Aliran Proses

System Walkthrough
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MODUL-MODUL SSM FASA KEDUA

Bintang dan 

Pingat

Perkhidmatan 

Kontrak / SKS

Penyelarasan

Kenaikan Pangkat dan 

Memangku Substantif

Memangku Sementara

EB Sekatan

Kaunseling

Latihan Dalam 

Perkhidmatan
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PROCESS FLOW (1/5)

1. Dept HR Admin 

raise and submit 

application

2. Ministry 

HQ endorse to 

JPM

3. JPM

approve/reject 

application

1.Honours and 

Awards

1. Dept HR Admin 

raise and submit 

application.

2. JPA endorse 

application to 

SPA.

3. SPA

approve/reject 

application.

2. Penyelarasan

3. Kontrak / Sebulan

ke Sebulan
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PROCESS FLOW (2/5)  

1. Dept HR Admin 

raise and submit 

application.

2. JPA endorse 

application.

3. SPA approve 

application.

4. Dept Payroll 

Clerk verify 

allowance.

5. Dept Payroll 

Officer approve 

application.

4. Promotion & 

Substantive 

Acting

1. Dept HR Admin 

raise and submit 

application.

2. Acting Approver 

approve application.

3. Dept Payroll 

Clerk verify 

allowance.

4. Dept Payroll 

Officer approve 

application.

5. Temporary

Acting
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PROCESS FLOW (4/5)

1. Dept HR Admin 

HR-check 

application.

2. Department

Approver submit 

application.

3. Treasury 

(Verifier 1) 

verifier-check 

application.

4. Treasury 

(Verifier 2) 

verify 

application.

6. JPA 

(Approver 2) 

approve 

application.

5. JPA 

(Approver 1) 

approver-check 

application.

6. EB Sekatan
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PROCESS FLOW (5/5)

HRD create 

application.

Ministry reviews 

and endorses 

application.

JPA reviews and 

approves 

application.

HOD reviews and 

submits 

application.

7. In-Service 

Training

Employee, Dept or 

PSC create & submit 

application.

Counsellor

schedule 

counselling.

BPK Admin 

reviews 

application.

8. Counselling
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SAP GUI (BACK-END)

PERFORMANCE 

APPRAISAL
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• Select Phase 2 EM 

modules under 

Application Type.

• Enter Transaction Code 

ZEMOVADM.

1

2

Back-End

SYSTEM WALKTHROUGH:          
EMPLOYEE MOVEMENT PAGE (1/2)
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• Enter Proposed Details 

under respective columns.

Back-End

SYSTEM WALKTHROUGH: 
EMPLOYEE MOVEMENT PAGE (2/2)
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SAP FIORI (FRONT-END)
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SYSTEM WALKTHROUGH:  
LDP APPLICATION PAGE (1/2) Front-EndFront-End

• Click on In Service tile 

under Latihan Dalam

Perkhidmatan.
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SYSTEM WALKTHROUGH:  
LDP APPLICATION PAGE (2/2) Front-EndFront-End
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SYSTEM WALKTHROUGH: 
COUNSELLING APPLICATION PAGE (1/2) Front-End
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• Click on Referral 

Application tile under 

Counselling.1



SYSTEM WALKTHROUGH: 
COUNSELLING APPLICATION PAGE (2/2) Front-End
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+673 2382227

contactssm@dynamiktechnologies.com.bn 

ssm.helpdesk@dynamiktechnologies.com.bn

www.jpa.gov.bn/SSM

HUBUNGI KAMI
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